
600 NE Grand Ave.
Portland, OR 97232-2736 
503-797-1570
www.oregonmetro.gov/jobs

Employment Opportunities

Temporary Scalehouse Technician 
General recruitment 
 

Status: One part- time temporary position 
This position works variable hours (0 - 40 per week) and is often on-call  

Department: Parks and Environmental Services 

Work location: Metro Central Station - 6161 NW 61st Ave., Portland 
Metro South Station - 2001 Washington St., Oregon City 

Pay: 
 

$12.50/hour 

Recruitment number: PES- 2013-Mar08PT 

Application deadline:  June 22, 2009 

 

Please carefully follow application procedures at the end of the announcement. 
 

Position summary 
Operates computerized scaling system; estimates loads and performs cashier duties for commercial and public 
vehicles delivering solid waste to disposal sites.  Provides information to the public and enforces Metro policy 
regarding solid waste disposal.  Supervision is received from the Facility Supervisor. 

Essential job duties 
An employee in this position must be able to perform all of the essential job duties listed below with or without 
reasonable accommodation; however, this list is not intended to include all of the specific tasks which an employee 
in this position may be expected to perform. 
 

• Estimates load volume of trucks delivering solid waste to disposal site. Calculates fees based on Metro policy. 
Performs cashiering duties, collects fees and issues change and receipt. 

• Collects information such as size, material codes and volume through the computerized scaling system to assure 
accurate data for billing and development of Metro policy. 

• Uses computer, adding machine, copier and other general office equipment to perform duties. 
• Performs other related duties as assigned. 

Minimum Requirements 
High school diploma or GED and one year experience in a position working directly with the general public, or any 
combination of experience and education which provides the applicant with the desired skills, knowledge and 
ability required to perform the job. Must be available to work weekends and during all hours of operation of the 
facilities. 

Knowledge, skills and abilities 
• Knowledge of basic computer skills and procedures. 
• Good math skills and the ability to calculate/estimate quickly. 
• Ability to make change and balance cash. 
• Ability to operate a cash register and adding machine or calculator.



• Ability to provide outstanding customer service. 
• Ability to stand for long periods of time. 
• Excellent oral communication skills; ability to establish effective relationships with other employees and the 

general public. 

Working Conditions 
This position requires the ability to perform those activities necessary to complete the essential functions of the job, 
either with or without reasonable accommodation. Position requires frequent or continuous standing, fingering, 
reaching, sitting, bending, grasping, and repetitive motions of the hands/wrists, handling and good general 
hearing. May also require occasional walking, feeling, and repetitive motions of the feet, kneeling, and lifting up to 
35 pounds or carrying up to 15 pounds.   

Immigration law notice: Only US citizens and aliens authorized to work in the United States will be hired.  All 
new employees will be required to complete and sign an employment eligibility form and present documentation 
verifying identity and employment eligibility. 
Equal employment opportunity:  All qualified persons will be considered for employment without regard to 
race, color, religion, sex, national origin, age, marital status, familial status, gender identity, sexual orientation, 
disability for which a reasonable accommodation can be made or any other status protected by law.  Assistance 
will be gladly provided upon request for any applicant with sensory or non-sensory disabilities. 
Veterans’ preference: Under Oregon Law, qualified veterans may be eligible for veteran’s preference in 
application for Metro/MERC positions. If you are a veteran, or disabled veteran, and would like to be considered 
for a veteran’s preference for the job for which you are applying, check the appropriate box on the Metro 
application. To qualify, veterans must provide appropriate documentation along with their application materials 
before the application deadline date listed on the job announcement: Veterans: Fill out and submit 1) a Metro 
Veterans’ Preference Form and 2) a copy of your DD-214 or DD-215 indicating discharge status. Disabled Veterans: 
Fill out and submit 1) a Metro Veterans’ Preference Form and 2) a copy of your DD-214 or DD-215 indicating 
discharge status, and 3) your public employment preference letter from the US Department of Veterans’ Affairs. 

Application procedure 
This position opens to internal and general candidates on June 12, 2009.  

To apply, submit the following 
1. Metro/MERC standard application form 
2. Applicant contact information form (located on page 3 of the application)  
3. Responses to the required supplemental questions listed below  
Note: If you do not include all of these materials, your application will be incomplete and will not be considered. 

Required supplemental questions 
• All applicants must submit a written or typed response to each of the following.  
• The responses must be addressed individually and included with the application on a separate sheet(s).  
• Write your telephone number, including the area code, in the upper right corner of each page, but not your 

name.  
• Your responses will be used as part of your application evaluation. 

1. Please describe how your work related abilities and job experience would make you a good 
candidate for the Scalehouse Technician position. 

2. Describe your experience in dealing with cash tills and the balancing of daily receipts.  What did you 
do when your till did not balance? 

Submit your application 
Deadline: 5 p.m., June 22, 2009 

E-mail: jobs@oregonmetro.gov 
Please include the word “Application” in the subject line of your e-mail. Electronic 
attachments must be in MS Word or PDF format.  



Mail or drop off: Metro Human Resources Department 
600 NE Grand Ave, Portland, OR 97232 

Fax: 503-797-1798 

Important notes about your application 
• Applications received after the deadline will not be considered. 
• The date and time of our e-mail/fax system will be used to determine if application materials are received by 5 

p.m. on the deadline. 
• Any unsolicited materials will be discarded. All materials submitted become the property of Metro and will not 

be returned. 

Follow-up 
After the application deadline, it usually takes about three to four weeks before the hiring manager selects those 
individuals who will be interviewed. You can find out the status of a position for which you've applied by: (1) 
calling the job hotline at (503) 797-1777 and listening for the recruitment update prompt; (2) accessing Metro's 
website at www.oregonmetro.gov/jobs and clicking on the Recruitment Status Updates link. Weekly recruitment 
status updates will be posted on the job hotline and web site every Friday. When accessing recruitment updates, 
you will need to know the title of the job for which you applied. 
 
An Equal Opportunity/Affirmative Action Employer 


