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Pre-application form instructions
Metro seeks pre-applications for the 2013 cycle of the Metro Central enhancement grant program. This program supports projects that benefit Northwest and North Portland residents and neighborhoods. The grant target area generally encompasses the neighborhoods of Forest Park, Linnton, Northwest District Association and the Northwest Industrial area, as well as a portion of Cathedral Park and the St. Johns Bridge. For a narrative description and map of the target area, visit Metro’s website (www.oregonmetro.gov/grants).

The pre-application deadline is 5 p.m. Monday, October 8, 2012. Any application received after that time and date will not be considered for funding.
The information requested in each section of the pre-application form is described below. The pre-application form can be submitted electronically using the “submit form” button located at the upper right corner of the form. 
If you use an internet email service such as Yahoo or Gmail, you will need to save your form and return it manually using your Internet email provider to kristin.blyler@oregonmetro.gov. If necessary, the form can be printed and faxed to Metro, c/o Metro Central Enhancement Committee, 503-797-1849. 
Metro will confirm receipt of pre-applications received. Successful pre-applicants will be invited to submit a final grant application due in early November. If further clarification is needed, call Karen Blauer, Metro’s community grants coordinator, at (503) 797-1506.
General guidelines

Answer all questions in the pre-application form. Limit answers to space provided. Use 10 point font. 
Section 1 – Applicant information
· Project “title” briefly describes intent of project or program (e.g., “Summer sports camp for Northwest Portland teens”) 
· Identify the organization or group requesting funds.
· If applicant is an unincorporated group, a fiscal sponsor that is a 501(c)3 charitable corporation is required to provide accounting and contractual support.
· Project coordinator is responsible for completing the project’s scope of work and reporting outcomes to Metro. 
Section 2 - Project budget
Enhancement funds shall not substitute for projects/programs funded by other sources. Projects/programs may be funded in part or in full. Neither Metro nor the Metro Central Enhancement Committee is responsible for any costs the applicant may incur in preparing the pre-application or project proposal.
Calculate the amount of grant funds requested from Metro. Then, show how grant funds will be used to purchase items and services in support of proposed project. 
· Personal services are salary or wage expenses for staff positions directly related to proposed project.
· Professional services are salary or wage expenses for functions performed by independent contractors.
· Materials and supplies include items to be purchased or rented for proposed project
· Transportation and travel expenses may include hours for travel time. Mileage rate of $0.55/mile applies.
· Overhead expenses include utilities, advertising, rent, telephone bills, administrative costs directly related to project (e.g., accounting, fiscal management).
· Other costs include items and services such as scholarships and permits.
· The “total funds requested” line is the amount of Metro grant funds requested for items and services for your project.

· The “total project funds from non-Metro sources” includes contributions of cash, services and other items donated. 
· List contributors that have committed support for proposed project (this may include individual cash contributors, private companies, public entities, etc.).
· The “total project costs” includes the amount requested from Metro and the total project funds from non-Metro sources. 

Section 3 – Funding priorities

Funds will not be provided in a manner that unconstitutionally promotes or inhibits a religious establishment. Projects or programs that best enhance or rehabilitate areas most severely impacted by Metro Central transfer station will receive priority consideration for approval. Projects or programs should result in one or more of the guidelines for funding (the order of the list does not imply ranking or weighting). Check all funding goals the project addresses, including the following:
1. Rehabilitate, upgrade non-profits’ property

2. Preserve, enhance wildlife area

3. Improve, increase recreational areas, programs in support of them
4. Improve safety of area

5. Improve environmental quality of area

6. Benefits to youth, seniors
7. Benefits to low-income persons

8. Increased or improved recycling opportunities

Section 4 - Project summary
Briefly describe your proposed project. Explain how it responds to funding priorities, as well as 
the number of people that will directly benefit from the project and neighborhoods within the target area served by the project. Identify partnering organizations and the role they will play in the project. Include metrics such as number of people served, volunteers involved, basic needs distributed.
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