
 

 

Department and Location 
Sustainability Center, Metro Regional Center 
 
Purpose   
Produce a digital archive of thousands of images gathered over the last 
two decades for purposes of land management, public communications 
and accountability for invested staff resources. 
 
Responsibilities 

 Perform manual scanning of slide library 

 Accurately save digitized images 

 Provide a daily log of progress 

 Lift at least two-pound notebooks and maintain tidy workspace 
 
Required knowledge, preferred skills, and abilities  

 Eye for detail in visual images and catalog creation 

 Ability to accurately keystroke numbers and letters 

 Ability to work independently 

 Ability to operate standard office equipment 

 Botany, biology, environmental science and/or natural resource 
management interest preferred 

 
Time Commitment  
Three months, with a second three-month term available for successful 
volunteers. Due to the detail-oriented nature of the work, volunteers 
may set their own schedules at a minimum of 10 hours a week. 
Production scanning must take place at the Metro Regional Center 
offices for security of the images. Scanning hours are 9 a.m. to 4 p.m., 
Monday-Friday. 
 
Training Provided   
Learn to use the slide reader hardware and software to create digital 
archived images in a searchable format. Instruction typically requires 
less than one hour shadowing an experienced user. 
 
Receive Guidance and Direction From   
Susan Unrein, Administrative Services Supervisor 
Carrie Belding, Program Coordinator 
 

 

Image Management Office Assistant 

Volunteer opportunity 

CLICK HERE 

TO APPLY 

NOW 

Metro Regional 
Center 
600 NE Grand Ave., 
Portland. TriMet bus 
and MAX light rail 
Northeast Seventh 
Avenue stop. Covered 
bicycle parking 
is available near the 
main entrance. 

To learn about more 

volunteer opportunities, 

please visit 

www.oregonmetro.gov/

volunteer 
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https://metrovolunteer.wufoo.com/forms/z4cgafk0k1gc09/
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