2014 RTP Project Solicitation – Frequently Asked Questions (Last Updated 9/30/13)
1)  When are projects to be submitted?
Projects must be submitted to Metro by December 6, 2013. Please submit all your project documents to Grace Cho (grace.cho@oregonmetro.gov)
2) How should project costs be submitted?

All project costs should be submitted in 2014 dollars. The Form A for each sub-region has already placed all project costs in 2014 dollars. If you are adding a new project to the list and need help adjusting your cost estimate to 2014 dollars, please contact Anthony.buczek@oregonmetro.gov.
3)  How many of each form do we need to fill out?

The number of forms which need to be completed will be partially based on whether you are a jurisdiction or if you are the sub-regional coordinating jurisdiction. The following breaks down which forms need to be completed and by which entities.

If you are a jurisdiction include:

· Completed Form B - Modeling Worksheets. A Form B modeling worksheet must be completed for each regionally significant project and bicycle infrastructure project being submitted.  This includes projects seeking federal funding and locally funded projects. Regionally significant project means a project which adds or reduces roadway capacity. Another way of considering if a project is regionally significant is if the project is on a roadway classified as a collector, arterial, or freeway.
Additionally, a completed Form B is necessary for every project which has been completed since 2010 and projects considered committed (regardless of whether it is an RTP project or not). Committed projects means a project which have secured funding through the construction phase.  The Form B for completed and committed projects are due to Metro By Nov 1.  See flowchart relating to modeling form submission here.
· Completed Form C - GIS Worksheet. A Form C GIS worksheet must be completed for each project being submitted. In some cases, the project may not have any geospatial changes, therefore the existing shapefile Metro has is sufficient. In this case, please indicate on Form C “no changes to the Shape file that you currently have in your database.”

· One completed Form D - Public Involvement Checklist. This checklist covers all of the projects it’s submitting that have been adopted into a local plan and have undergone a public process.
· One completed Form E - Public Involvement Certification, if applicable.  Send us one per jurisdiction (listing each project that has not yet been adopted in a local plan)

If you are a sub-regional coordinating jurisdiction include:

· One completed Form A - Investment Priorities Worksheet. This should have all the priorities for the jurisdictions in the sub-region.
· A compiled set of Forms B through E for all jurisdictions in your sub-region

· Completed Form B - Modeling Worksheets. A Form B modeling worksheet must be completed for each regionally significant project and bicycle infrastructure project being submitted.  This includes projects seeking federal funding and locally funded projects. Regionally significant project means a project which adds or reduces roadway capacity. Another way of considering if a project is regionally significant is if the project is on a roadway classified as a collector, arterial, or freeway. 
Additionally, a completed Form B is necessary for every project which has been completed since 2010 and projects considered committed (regardless of whether it is an RTP project or not). Committed projects means a project which have secured funding through the construction phase.  The Form B for completed and committed projects are due to Metro By Nov 1. See flowchart relating to modeling form submission here.
· Completed Form C - GIS Worksheet. A Form C GIS worksheet must be completed for each project being submitted. In some cases, the project may not have any geospatial changes, therefore the existing shapefile Metro has is sufficient. In this case, please indicate on Form C “no changes to the Shape file that you currently have in your database.”

· One completed Form D - Public Involvement Checklist. This checklist covers all of the projects it’s submitting that have been adopted into a local plan and have undergone a public process.
· One completed Form E - Public Involvement Certification, if applicable.  Send us one per jurisdiction (listing each project that has not yet been adopted in a local plan)

4) When do I keep projects in the RTP project list and when am I allowed to remove a project from the RTP project list?

Projects should remain on the RTP project list under any of the following circumstances:

· If the project is a local priority and it will likely pursue federal or state funding.

· If the project is regionally significant (see explanations of regionally significant above) regardless of funding source (local, state, federal).

·  If the project has been allocated funding, but has not been closed out/completed.
Projects can be removed from the project list under any of the following circumstances:
· The project has been completed, meaning construction of the project is finished.
· The project is no longer being pursued (e.g. no longer a local priority).
Projects being removed from the RTP project list must be placed in the “Removed Projects” worksheet and submitted to Metro with the FORM A worksheet by December 6th.
5) How do I indicate a project is being removed?

Project sponsors should create a second worksheet within FORM A labeled as “Removed Projects.” The projects no longer being pursued should be cut and pasted from the FORM A worksheet and listed in the new worksheet titled “Removed Projects.”
6) If I have projects which I need to remove from the project list (e.g. because the project has been completed or the project is no longer being pursued) do I need to delete the project from the geodatabase.
No, the jurisdictions do not need to remove the projects from the geodatabase.
7) I have a project which has been allocated construction funding. Since this project is nearly completed, can I remove it from the RTP project list?

All projects must remain on the RTP project list if the project has been allocated funding, but has not been closed out. This would include projects which have been awarded 2014-2018 funding. Projects awarded funding from years 2013 or prior, will not have costs counted against sub-regional financial target amounts. . All other projects must count the cost towards the sub-regional financial target. For any uncompleted projects of which you are not sure was awarded funding prior to 2014, Metro staff can identify the revenue year(s) at your request. . 

8) How do I submit a project which is on an ODOT facility?
Jurisdictions are expected to coordinate with ODOT prior to the December 6, 2013 deadline to determine the nominating agency for the project and project details to assist with completing the project solicitation application.
9)  Should my project list look like my CIP? TSP?
Yes, to the extent that the RTP project list represents both the short-term and long-term transportation priorities of a jurisdiction. In likelihood, the projects submitted by an individual jurisdiction to the 2014 RTP project solicitation will appear as a hybrid between the CIP and TSP.
10) Can jurisdictions submit transit projects? 

Jurisdictions may submit transit projects, as long as the project is within their funding target and if operations costs are also included. However, jurisdictions planning on submitting transit projects should coordinate with appropriate local transit agency (TriMet, SMART).
11) Does the state list of projects need to apply a phased target approach?

No. The state list of projects does not need to apply a phased funding target approach.
