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FORM D: 2014 RTP UPDATE PUblic involvement checklist
Background and Purpose: Use of this checklist is intended to ensure project sponsors have offered an adequate opportunity for non-discriminatory public engagement prior to submission of projects to Metro. The completed checklist will aid Metro in its review and evaluation of projects.

Instructions: Project sponsors must complete this checklist for projects submitted to Metro for consideration in the 2014 RTP financially constrained and state project lists. For projects that have emerged from a locally adopted plan, only one checklist need be submitted per project sponsor, with the understanding that local engagement practices have been consistently applied across projects. For projects not in the local plan and/or program, submit the 2014 RTP Update Public Involvement Certification (Form E) and use this checklist during future public engagement efforts to confirm compliance with that certification. 
Project sponsors should keep engagement records, like those identified below in italics, on file in case of a dispute. The records and the summary non discriminatory engagement (section B) do not have to be submitted unless upon request by Metro.
Please forward questions regarding the public involvement checklist to 20144 RTP project solicitation coordinator Grace Cho (grace.cho@oregonmetro.gov or 503-797-1776).

A. Checklist

❑ At the beginning of the transportation plan or program, a public engagement plan was developed to meet the breadth and scope of the plan/program and encourage broad-based, early and continuing opportunity to engage with the public, affected public agencies, representatives of public transportation employees, freight shippers, providers of freight transportation services, private providers of transportation, representatives of users of public transportation, representatives of users of pedestrian walkways and bicycle transportation facilities, representatives of the disabled, and other interested parties. In addition, a demographic analysis was completed to understand the location of communities of color, limited English proficient and low-income populations, disabled, seniors and youth in order to include them in engagement opportunities.

Records: public engagement plan and/or procedures, summary of or maps illustrating demographic analysis

❑ Throughout the process, appropriate interested and affected groups were identified and contact information was maintained in order to share project information, updates at key decision points and opportunities to engage and comment. Project initiation and requests for input were sent at least 15 days in advance of the project start, engagement activity or input opportunity. Public notices included a statement of non-discrimination (Metro can provide a sample). Efforts are made to translate materials into limited English proficient identified languages, as appropriate.
Records: list of interested and affected parties, dated copies of communications and notices sent, descriptions of initial efforts to engage the public including strategies used to attract interest and obtain initial input; for announcements sent by mail or email document number of persons/groups on mailing list

❑ Throughout the process, targeted efforts were made to engage underrepresented populations such as those with limited English proficiency, diverse cultural backgrounds, low-income, disability, seniors and youth and provide language assistance, as needed. Meetings or events were held in accessible locations with access to transit. Language assistance may take the form of translation of key materials for populations with limited English proficiency, using a telephone language line service to respond to questions or take input in different languages and/or providing translation at meetings or events.

Records: list of community organizations and/or diverse community members with whom coordination occurred; description of language assistance resources and how they were used, dated copies of communications and notices sent, descriptions of audiences engaged

❑ Throughout the process, consideration was given to the benefits and burdens to environmental justice and limited English populations as identified in the demographic analysis through engagement activities, in light of the proposed project.

Records: description of identified environmental justice and limited English populations and qualitative information about benefits and burdens related to them, in light of the proposed project

❑ Throughout the process, timely and accessible forums for public input were provided.

Records: descriptions of opportunities for ongoing engagement (i.e. periodic online polls, project email address, regular presentations or committee briefings, project advisory committee formation and materials), descriptions of opportunities for input at key milestones (i.e. screening and prioritization criteria, recommendations), public meeting records (date, location, attendance), poll information (publication method(s)s, number of responses received, demographics of respondents)

❑ Public comments were considered throughout the process and comments received on the final staff recommendation were compiled, summarized and responded to, as appropriate.
Records: description of how public comments were considered throughout the process and how they influenced final staff recommendation, compilation of all comments received on the final staff recommendation as well as a summary of and response to those comments

❑ Adequate notification was provided regarding final adoption of the plan or program, at least 15 days in advance of adoption, if feasible, and follow-up notice was  distributed prior to the adoption to provide more detailed information. Notice included information and instructions for how to testify, if applicable.

Records: dated copies of the notices; for announcements sent by mail or email document number of persons/groups on mailing list

B. Summary of Non-discriminatory Engagement

Attach a summary (maximum 2 pages) of the key elements of the public engagement process, including outreach to communities of color, limited English and low-income populations, for this project or group of projects.

C. Certification Statement

_______________________

(Project sponsor) certifies adherence to engagement and non-discrimination procedures

developed to enhance public participation.

_______________________

(Signed)

_______________________
(Date)
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