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PROPOSED BUDGET WORKSHEET

Use this worksheet to estimate grant monies needed for your project.  Include all items, quantities, prices and total costs.

A. Personal Services 

	Employee
	Hours applied to project 
	Rate of pay
	Date or time range
	Total 
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Total:

B. Professional Services – seek out local minority-owned, women-owned and emerging small businesses at http://www4.cbs.state.or.us/ex/dir/omwesb/index.cfm.  Include bids w/ application.   
	Company
	Description of service
	Hours
	Rate 
	Total 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	










Total:

C.  Materials and Supplies – attach documentation (e.g. purchase order, advertisements) 
	Company 
	Description of purchase
	Cost

	
	
	

	
	
	

	
	
	

	
	
	









Total:
D. Transportation/Travel/Mileage

	Reason for travel
	Hours
	OR rate
	Total

	
	
	X $0.55
	

	
	
	X $0.55 
	

	
	
	X $0.55 
	


Travel Expenses 
	Company 
	Description
	Cost

	
	
	

	
	
	

	
	
	



    

















Total:
E. Other – attach documentation 

	Company 
	Description 
	Cost 

	
	
	

	
	
	

	
	
	









Total: 
F. Volunteer labor – Calculate the value of volunteer labor using the Independent Sector rate for the state of Oregon (i.e., $17.90/hr.). For professional or skilled volunteer work (e.g., lawyer, electrician, graphic designer), use median hourly rate identified by Bureau of Labor Statistics (http://www.bls.gov/oes/current/oes_or.htm).
	Date
	Event 
	Total #

of hours 
	Total # of volunteers
	OR Indpt Sector

rate
	Professional rate 
	Total value 

	
	
	
	
	X $17.90
	
	

	
	
	
	
	X $17.90
	
	

	
	
	
	
	X $17.90
	
	

	
	
	
	
	X $17.90
	
	

	
	
	
	
	X $17.90
	
	











Total: 


